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AGENDA
Affiliating & Your Fast Track Roster
• Step 1: Log into your mySAE account at www.sae.org
• Step 2: Navigate to your competition’s webpage at www.sae.org
• Step 3: Verify Registration Requirements
• Step 4: Adding/Editing School Affiliation & Membership
• Step 5: Navigate to your event’s ‘Profile’ tab
• Step 6: Click on your team’s name
• Step 7: Add yourself to the ‘Fast Track Roster’
• Step 8: Add/Update your information on the ‘Fast Track Roster’
• Step 9: Print & Sign!
• Affiliating/Adding Faculty Advisors & Pilots
• Affiliating as an SAE Affiliate
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Step 1:
Log into your mySAE account at www.sae.org
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Step 1:
Log into your mySAE account at www.sae.org
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Step 2:
Navigate to your competition’s webpage at www.sae.org
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Step 3:
Verify Registration Requirements

• Make sure that your correct 
university is displaying under ‘School 
Affiliation’

• If it is showing not affiliated, not an 
“acceptable” CDS university, or not a 
member, you will need to edit your 
information in order to move forward.

• If your membership is showing 
currently and your correct university 
is displaying, proceed to Step 6.
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Step 3:
Verify Registration Requirements

You may run into three different types of 
messages at this point that will prevent 
you from moving forward.

1. You are not affiliated with any 
school.

2. ‘Your School Here’ is not an 
acceptable CDS University

3. Not a Member
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Step 4:
Adding/Editing School Affiliation & Membership

• If you are displaying the message that 
you are not affiliated with any school
click the ‘Edit’ button located under 
‘School Affiliation’ to attach yourself to 
your university.

• Once the edit button is clicked, your 
mySAE page will load. 

What to do if you are displaying ‘You are not affiliated with any school’.
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Step 4:
Adding/Editing School Affiliation & Membership

Update your ‘School 
Information’ section by 
clicking the ‘Edit’ 
button. 
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Step 4:
Adding/Editing School Affiliation & Membership

Find your university on 
the drop down list to 
affiliate yourself to your 
school
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Step 4:
Adding/Editing School Affiliation & Membership

If you are displaying that your school is not an acceptable CDS University, please email us at collegiatecompetitions@sae.org

• What to do if you are displaying ‘Your School Here’ is not an acceptable CDS University

• What to do if you are displaying ‘Not a Member’

If you are displaying ‘Not a 
Member’, click Join to 
update your membership. 

mailto:collegiatecompetitions@sae.org
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Step 4:
Adding/Editing School Affiliation & Membership

Once Join is clicked, you will be 
redirected to a page where you can 
update your Student Membership
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Step 5:
Navigate to your event’s ‘Profile’ tab

Once properly 
affiliated, you 
can move on 
to the next 
step of 
building your 
roster by 
navigating to 
your event’s 
‘Profile’ tab
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Step 6:
Click on your team’s name

Please Note:
You will only be 
able to add 
yourself to ONE 
roster even if 
your university 
has multiple 
teams competing 
in multiple 
classes.
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Step 7:
Add yourself to the ‘Fast Track Roster’

• Add yourself to the roster by clicking
the orange ‘Add New Team Member’
button and inputting your SAE
membership number

• Faculty Advisors and Team Captains
NO LONGER have the ability to add
team members to the roster.

• If you need to go back in and edit your
information at any point, you may click
the edit button next to your name on
the roster.
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Step 7:
Add yourself to the ‘Fast Track Roster’

Once you click the ‘Add New Team Member’ button you will be directed to 
Add/Update Team Member by inputting your SAE ID number. If you are unsure 
of what your number is, you can find it in your ‘Account Profile’ at mySAE.
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Step 8:
Add/Update your information on the ‘Fast Track Roster’

• Add your cell phone, team role, event 
attendance, t-shirt size, gender, DoD 
Security Clearance level, and emergency 
contact information

• You may download your ‘Confirmation 
Letter’ and ‘Participation Certificate’ on this 
page as well. 

• Please Note: Only ‘Participation 
Certificates’ from the current year’s events 
are available. Previous years’ certificates 
are unavailable and cannot be retrieved.
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Step 8:
Add/Update your information on the ‘Fast Track Roster’

Please Note: Once you click ‘Save Changes’ you will appear on your team’s 
roster. Although you will display on your ‘Fast Track Roster’ immediately, you 
will not appear on the printed version of the roster until 24 hours after you were 
added to the roster.
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Step 9: Print & Sign!
Print, Sign & Bring your Fast Track Roster to competition!

Once your roster is finalized make sure that you PRINT it and bring it with 
you to competition! 
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Step 9: Print & Sign!
Print, Sign & Bring your Fast Track Roster to competition!

• This is what will generate after
you click the ‘Print Roster’ button.
Once your roster is 100%
finalized, PRINT it.

• All competitors MUST be
affiliated and added to their roster
prior to each competition’s
respective ‘Fast Track Roster
Affiliation’ deadline (can be found
at www.sae.org).

• Any member handwritten onto
the roster will not be provided
any giveaways or lunch tickets
on-site, NO EXCEPTIONS.
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Step 9: Print & Sign!
Print, Sign & Bring your Fast Track Roster to competition!

Guffey Sara

Jones Mike

Williams Robert

Smith Caleb

VictoriaEwing

KaleyZundel

Paciorkowski Amanda

612345681

612345679

612345678

612345680

612345682

612345683

612345684

412-555-1234

412-555-1122

412-555-2233

412-555-3344

412-555-4455

412-555-5566

412-555-6677

724-555-1234

724-555-1122

724-555-2233

724-555-3344

724-555-4455

724-555-5566

724-555-6677

Bob Sechler

Britney Spears

Elon Musk

Michael Phelps

Kim Kardashian

Bob Ross

Mark Walhburg

IMPORTANT: 
After you print 
your roster, 
have EVERY 
team member 
sign here next 
to their name!

Must be 
signed BY 
HAND. 
Computer 
generated 
signatures will 
not be 
accepted.
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Step 9: Print & Sign!
Print, Sign & Bring your Fast Track Roster to competition!

• Once your Fast Track
Roster is printed and signed
by each team member, the
only step that’s left is for
your team captain to bring
the roster to on-site
registration the first day of
competition.

• When registering in person
on-site, the team captain OR
the faculty advisor will need
to be present to sign and
date page 5 in front of SAE
Registration Staff.



SAE INTERNATIONAL
Copyright © SAE International. Further use or distribution is not permitted without permission from SAE

SAE Aero Design: Affiliating & Your Fast Track Roster 23

Affiliating/Adding Faculty Advisors

How do I add my Faculty Advisor if they are not a member of SAE International?

Faculty Advisors can apply for a free customer number at www.sae.org. After, email their customer number to 
collegiatecompetitions@sae.org. CDS staff will affiliate them to the university and then they can be added.  Select ‘Faculty 
Advisor’ when adding them to the roster. NOTE: They must be added two weeks prior to the competition just as team 
members are also required. 

mailto:collegiatecompetitions@sae.org
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Affiliating as an SAE Affiliate

International students must be a member of one of the following organizations:

• SAE International
• SAE Affiliates (SAE India, SAE Brasil, SAE Australasia, and SAE Japan)

SAE Affiliate Members

If you’re a member of an SAE affiliate, your membership may not be active in the SAE International system for up to a month after you 
renew or register with your affiliate organization.  All team members must update their memberships at least one month prior to the opening 
of online registration so they can be affiliated to the team.
Members of an affiliate organization will need to create a free user account to obtain a customer number for www.sae.org.  
After creating it, email collegiatecompetitions@sae.org your customer number and university so we can affiliate it to the proper university.

1.Visit SAE.org and hover over the grey Login button in the top right corner.
2. Click Need to Sign Up?
3. Enter your Last Name and Email Address.
4. Enter your information.
5. Email collegiatecompetitions@sae.org with your customer number and university so they can affiliate it to the proper
university.
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QUESTIONS? CONCERNS? 

PLEASE CONTACT US AT 
COLLEGIATECOMPETITIONS@SAE.ORG
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